








9781913063696_pi-xii.indd   1 10-Jul-20   21:49:07
Our titles are also available in a range of electronic formats. To order, or for details of 
our bulk discounts, please go to our website www.criticalpublishing.com or contact our 
distributor, NBN International, 10 Thornbury Road, Plymouth PL6 7PP, telephone 01752 
202301 or email orders@nbninternational.com.









Duncan Hindmarch, Lynn Machin, 
Sandra Murray, Tina Richardson 
& Helen Walmsley- Smith
9781913063696_pi-xii.indd   3 10-Jul-20   21:49:07
First published in 2020 by Critical Publishing Ltd
All rights reserved. No part of this publication may be reproduced, 
stored in a retrieval system, or transmitted in any form or by any 
means, electronic, mechanical, photocopying, recording or otherwise, 
without prior permission in writing from the publisher.
The authors have made every effort to ensure the accuracy of information 
contained in this publication, but assume no responsibility for any errors, 
inaccuracies, inconsistencies and omissions. Likewise, every effort has been 
made to contact copyright holders. If any copyright material has been reproduced 
unwittingly and without permission the Publisher will gladly receive information 
enabling them to rectify any error or omission in subsequent editions.
Copyright © 2020 Duncan Hindmarch, Lynn Machin, Sandra Murray,  
Tina Richardson and Helen Walmsley- Smith
British Library Cataloguing in Publication Data  
A CIP record for this book is available from the British Library
ISBN: 978- 1- 913063- 69- 6
This book is also available in the following e- book formats:  
MOBI ISBN: 978- 1- 913063- 70- 2  
EPUB ISBN: 978- 1- 913063- 71- 9  
Adobe e- book ISBN: 978- 1- 913063- 72- 6
The rights of Duncan Hindmarch, Lynn Machin, Sandra Murray, Tina Richardson 
and Helen Walmsley- Smith to be identified as the Authors of this work have been 
asserted by them in accordance with the Copyright, Design and Patents Act 1988.
Cover design by Out of House Limited  
Text design by Greensplash Limited  
Project Management by Newgen Publishing UK  
Printed and bound in Great Britain by 4edge, Essex
Critical Publishing  
3 Connaught Road  
St Albans  
AL3 5RX
www.criticalpublishing.com
Paper from responsible sources
9781913063696_pi-xii.indd   4 10-Jul-20   21:49:07






• Principles of reflective practice 8
• Methods for applying reflective practice 11
• Managing your own CPD, research and scholarship 15
• Time management through prioritisation 17
• Self-reflection, confidence and effective practice 18
2. Introduction to teaching and learning in higher education 20
• Principles for effective teaching and learning 27





• Distance/blended learning 34
3.	 Widening	participation	and	meeting	learner	needs	 37
• Introduction 38
• Overview of widening participation and meeting learner needs 39
• Widening participation 39
• Equality and diversity 42
• Inclusive practices 44
Contents
9781913063696_pi-xii.indd   5 10-Jul-20   21:49:08
vi     CONTENTS
• Ethical and sustainable practices 47
• Behaviour enhancement 49
4.	 Supervision,	assessment	and	feedback	 53
• Introduction 54
• Planning for teaching 54
• Planning for assessment 59
• Feedback 65
• Mentoring and supervision 67
5.	 Developing	and	ensuring	a	high-quality	curriculum	 71
• Introduction 72
• Quality and regulatory requirements 73
• Quality assurance 73
• Risk management 75
• Quality enhancement 75
• Curriculum development 76
• Evaluating academic activities 78
6.	 Becoming	a	research	practitioner	 82
• Introduction 83
• Overview of the key purposes of research 84
• Planning research 85
• Research proposals 86
• Developing research questions 88
• Small-scale research 88
• Research tools 90
• Managing research budgets and timelines 93
• Dissemination: publicising research findings 94
9781913063696_pi-xii.indd   6 10-Jul-20   21:49:08
Contents     vii
7. Leading change 98
• Introduction 100
• Leading change 100
• Career management 103
• Collaborating with others 103
• Disseminating information 105
• Synthesising information for your and others use 107
8.	 Preparing	for	the	end-point	assessment	 111
• Overview of apprenticeships in higher education 112
• End-point assessment gateway 112
• End-point assessment overview 112
• Written submission 114
• Academic Professional Practice Assessment (APPA) 116
• Professional conversation 117
Appendix 1: Chapter mapping to the Academic Professional Standards 120
Appendix 2: Glossary of acronyms and abbreviations 127
References 129
Index 145
9781913063696_pi-xii.indd   7 10-Jul-20   21:49:08
9781913063696_pi-xii.indd   8 10-Jul-20   21:49:08
DUNCAN HINDMARCH
Dr Duncan Hindmarch is an Award Leader, Senior Lecturer and 
MA/ Ed D/ PhD supervisor within the School of Life Sciences 
and Education at Staffordshire University. With a background 
in teaching English for Speakers of Other Languages, he has 
over 20 years’ teaching experience. Duncan is a Senior Fellow 
of the Higher Education Academy (Advance HE) and has 
led development of awards relating to ESOL, Initial Teacher 
Training and the Academic Professional Apprenticeship. His 
research interests include education policy and graduate 
attributes. He has co- authored several books including A 
Concise Guide to Education Studies and A Complete Guide to 
the Level 5 Diploma in Education and Training.
LYNN MACHIN
Dr Lynn Machin is an Award Leader, Senior Lecturer and a 
PhD/ EdD/ MA lecturer and supervisor within the School of 
Life Sciences and Education at Staffordshire University. With 
more than 25 years’ experience, Lynn has a background 
in Initial Teacher Training in further education and in the 
teaching of foundation, undergraduate and postgraduate edu-
cation programmes in higher education. Since 2010 she has 
been involved in designing, delivering and quality assuring 
education postgraduate programmes delivered in overseas 
environments. Currently, Lynn is involved in doctoral supervi-
sion and examinations as well as a PGCIE and MA delivered 
in Asia. Lynn’s particular research interests relate to trans-
formational learning, learning to learn and teacher training 
in formal, informal and culturally diverse environments. She 
has co- authored several books including A Concise Guide 
to Education Studies and A Complete Guide to the Level 5 
Diploma in Education and Training.
Meet	the	authors
9781913063696_pi-xii.indd   9 10-Jul-20   21:49:08
x     MEET THE AUTHORS
SANDRA MURRAY
Sandra Murray is a lecturer within the School of Life Sciences 
and Education at Staffordshire University. Sandra, having 
taught for many years in a further education college, has a 
wide range of experience supporting teachers and lecturers. 
She has been teaching on Initial Teacher Education 
programmes since 2006. Her particular research interest is 
inspirational and outstanding teaching. She has written and 
co- authored several education books for teachers, including 
A Concise Guide to Education Studies and A Complete Guide 
to the Level 5 Diploma in Education and Training.
TINA RICHARDSON
Tina Richardson is an Award Leader and Senior Lecturer within 
the School of Life Science and Education at Staffordshire 
University. Tina has taught in compulsory education, fur-
ther and higher education. For the last 19 years she has 
been involved in teacher training for further education, in 
particular the subject specialist qualifications for teachers. 
Her particular research interest is the use of metacognitive 
reading strategies in the Functional Skills classroom As well 
as teacher training books, such as A Complete Guide to the 
Level 5 Diploma in Education and Training, Tina has also co- 
authored a book on using e- readers in the classroom.
HELEN	WALMSLEY-	SMITH
Dr Helen Walmsley- Smith is an educational and e- learning 
developer in the Academic Development Unit at Staffordshire 
University. She is a Senior Fellow of the Higher Education 
Academy (HEA) and works with staff across the university to 
support our HEA programme and the use of technology to 
enhance learning in the classroom and online. With a back-
ground in teaching and academic development, she has over 
25 years of experience. Her research covers learning design 
for online courses and she has published papers and book 
chapters on effective learning design.
9781913063696_pi-xii.indd   10 10-Jul-20   21:49:08
We would like to thank our families, friends and colleagues for their continued support 
during the writing of this book.
We also want to thank our publishers, Julia Morris and Di Page, for their professionalism, 
friendliness, guidance and support.
Finally, we would like to thank you for taking time to read this book. We hope you enjoy 
reading it and we wish you all the best with your studies.
Duncan, Lynn, Sandra, Tina and Helen
Acknowledgements
9781913063696_pi-xii.indd   11 10-Jul-20   21:49:08
 
Preface
Welcome to A Concise Guide to Lecturing in Higher Education and the Academic 
Professional Apprenticeship. This book is aimed at:
 • PhD students who have taken on a teaching role;
 • lecturers new to higher education;
 • lecturers delivering higher education in further education;
 • lecturers engaged on university postgraduate teacher training programmes/ the  
Academic Professional Apprenticeship (APA);
 • established academics seeking to develop their teaching practice, including  
gaining Advance HE Fellowship/ Senior Fellowship.
The book gives an overview of key principles of teaching, learning, assessment and feed-
back, enabling you to develop understanding of broader roles of the lecturer such as 
curriculum design, management, practitioner- led research and career development.
It supports you in the following ways.
 • Alignment to the APA (IfA, 2018a) and UK Professional Standards Framework  
(UKPSF) (HEA, 2011a).
 • Focusing on research- informed effective practice.
 • Developing systematic, critically informed reflective approaches to improve your  
practice and that of your colleagues.
 • Providing case study scenarios and critical questions to help you understand  
how theory applies to practice.
 • Taking it further sections provide more in- depth professional development.
Each chapter begins with a concept map of topics covered, followed by links to the 
APA standards. A table of how individual APA and UKPSF standards are covered is also 
included (Appendix 1). The content in each chapter is supplemented by critical tasks and 
reflections to encourage you to consider your professional role and identify achievable 
improvements to practice. The final chapter is aimed at apprentices, detailing the latest 
guidance on how to work towards your end- point assessments (EPAs), but should also be 
useful for those on other teacher training awards. The glossary provides a useful refer-
ence list of major organisations and terms used within the sector.
In summary, this book provides a concise guide to the various roles of the academic 
within the higher education sector – teacher, supervisor, researcher and manager to 
name but a few. We hope you enjoy it.
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